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Syllabus

Mrs. Audrey Hannaford
Homework Hotline: 765-751-0629 #658

Email: amerrell@muncie.k12.in.us
The goal of this course is to review the Language Arts material and Mathematics material that needs more emphasis. This course will be tailored to the individual needs of the student and the “in-need” areas will be focused on. Throughout the semester we will alternate studying math and language arts each week. This structure is designed to provide consistent exposure to each subject area. 
I. Course Description and Objectives:

This course will cover:
· Reading skills

· Writing skills

· Vocabulary

· Number Sense

· Computation

· Algebra

· Geometry

· Measurement

· Data Analysis, Statistics, and Probability

· Problem Solving
II. Supplies Needed for Essential Skills:

Please have all of these supplies in class each day:

· Pen or Pencil

· Loose Leaf Lined Paper

· Assignment Book

· 1 Spiral Notebook (any color) to be kept in the classroom

· 1 Folder (any color)
III. Course Calendar/Schedule:
Week 1-3:
Math
Week 4-6:
Language Arts
Week 7-9:
Math
Week 10-12:
Language Arts
Week 13-15:
Math

Week16-18 :
Language Arts
IV. Assessment/Evaluation:

Homework: Students will be asked to complete work outside of the classroom. It is to be finished and turned in on the day that it is due at the beginning of the class period. Anything turned in after that will be considered late. All work must be turned in to the homework bin. 

Late Work: I will accept late work until week 8 of the 9 week grading period, after that zeros will be entered. Late work will be given 50% credit. If you try to turn in late work during week 9, you will not receive credit. Turn in late work to me; please do not put it in the homework bin. 

Folders: You will be responsible for keeping all of your work and handouts in a folder that I will give you. On the left-hand side you will keep notes and handouts, and on the right-hand side you will keep graded work. Please do NOT throw anything away that I give you. I will take a folder check grade twice during the first nine weeks, once during the second nine weeks and a final grade at the end of the semester. This is a large portion of your grade so please be sure to keep up with this assignment. 
Test and Quizzes: Periodically you will be given quizzes, however most of your grade will be based on your homework and in-class participation.
Participation: Participation is a very important component of this class. Your participation grade is comprised of the bell ringer activities and daily participation points. You will have a bell ringer activity each day that you will complete in your ES7 spiral notebook. These will be graded on a weekly basis. Also you will be give five participation points each day. You can either keep these points through good behavior or a loss of points can occur by violating the rules, procedures or having poor behavior in class. 
Grading Scale: 
90%-100% - A

80%-89% – B

70%-79% – C

60%-69% – D

Below 59% - F
V. Absences:

If you are absent there are multiple ways for you to obtain your assignments. You can call the homework hotline or check STI; I will post homework assignments on these by 4pm each day. You are responsible for making up work that you missed during an absence. You will have the number of days that you are absent plus one to make up the work. For example if you missed two class periods you will have 3 days to make up the work and turn it in to me. If you need to make special arrangements under an extreme case, please see me before or after class. If you miss a quiz or test, you will need to see me before or after class to schedule a time to make up the quiz. 
Dear Parent or Guardian:


Hello! My name is Audrey Hannaford, and I am your child’s Essential Skills teacher. I am looking forward to having a great semester with your child in my class. If you have any questions about the Classroom Procedures or Syllabus, please feel free to call me at 747-5290 or email me at amerrell@muncie.k12.in.us. Please feel free to contact me at any time throughout the semester if you have any questions or concerns. 


The Classroom Procedures and Syllabus are an important part of classroom management. They explain what will be expected of your child academically and behaviorally. Please take a minute to read through both the Syllabus and the Classroom Procedures and discuss them with your child. We have also discussed the Syllabus and Classroom Procedures in class. After reading them, please sign this form acknowledging your reading and discussion with your child. 


This signed for will count as the first participation grade for this class. It is due on ___________________. (Students who bring back the signed letter the first day will receive 5 extra credit points)


I am looking forward to speaking with you throughout the semester regarding your child’s progress. It is going to be a great semester!

Thank you, 

Mrs. Hannaford

I have read both the class Syllabus and the Classroom Procedures and discuss them with my child, _______________________. I understand the importance of the Classroom Procedures and grading policy that will be followed. 

Signature of Parent





Date

Signature of Student





Date

